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	Criteria Reference Number
	It is necessary that the evidence shows that the learner can:
	Task Number:
	Evidence

	P2
	Present complex internal business information using THREE different methods appropriate for user’s needs.
	1
	Report

	P3
	Produce corporate communications
	2
	Report

	P4
	Evaluate the external corporate communications of an existing product or service
	3
	Report

	D2
	Evaluate the effectiveness of business information and its communication as key contributors to the success of an organisation, using examples to illustrate your points
	4
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Scenario
You can use either information that you have collected from assignment 1 or find new information that other organisations use. The following tasks relate to financial information or you can use marketing, operational, manufacturing, human resource, logistics or transport information.




Task 1 –     
Give a five minute verbal presentation about what the financial information shows about the performance of the business or part of the business. It should be suitable for a number of business journalists who want to report on the performance of the business.
Produce a brief written report on what the information shows about the performance of the business or part of the business. The report should be suitable for the directors and senior management of the business and should include a spreadsheet or graph to help explain the financial situation.
Produce a leaflet, which is aimed at the staff of the business, telling them about the financial performance of the business or part of the business. The majority of the staff do not have any financial or accountancy knowledge.
                                                                                                   This provides evidence for (P2)  2








Task 2 –   
Produce a corporate communication such as an advert, poster or leaflet communicating information about the business or one of its products or services. Your proposed audience will be the business’ customers and potential customers.
                                                                                                  This provides evidence for (P3)






Task 3 – 
Find an example of a real external corporate communication from your selected business and evaluate it as a means of corporate communication. This could be an advert they have produced or a poster, leaflet, advertisement, packaging, logos, livery, straplines, endorsements or any sponsorships they may have undertaken.
                                                                                                    This provides evidence for (P4)  





Task 4 – 
Evaluate the effectiveness of the business information and its communications as key contributors to the success of the organisation, using examples to illustrate your points. Research examples of effective business information and its communication in other businesses who are regarded as having effective systems of information and communication, as well as your selected organisation. Ensure that you compare examples of effectiveness in other businesses and your business.
                                                                                                    This provides evidence for (D2)  




